Annexure 1:	RTGS mandate Letter Format to be printed on Customer’s Letterhead 
[bookmark: _Toc249953865]To,
Reliance Industries Ltd
[bookmark: _Toc249953868]Master Data Management (MDM) Team,
[bookmark: _Toc249953869]11B, FF, Reliance Corporate Park, Thane Belapur Road, 
[bookmark: _Toc249953870]Ghansoli, Navi Mumbai – 400701, (Maharashtra) 

Dear Sir,
Sub: E–Payments vide RTGS/NEFT 
I / We request and hereby authorise you to execute E-Payment vide RTGS/NEFT modes to My /Our Bank account as per the details given below:
	1
	Particulars of Vendor

	
	A.
	Customer code *
	:
	

	
	B.
	Customer’s Name as in the bank
	:
	

	
	C.
	PAN issued by Income tax (Permanent Account No.):
	
	
	
	
	
	
	
	
	
	

	
	D.
	Contact Person Name (if applicable)
	:
	

	
	E.
	E-Mail id of customer for payment advice
	:
	

	
	F.
	Customer’s Mobile no.
	:
	

	
	G.
	Customer’s Address
	:
	

	
	
	
	
	

	2
	Particulars of Bank Account

	
	A.
	Bank Account Number *
(As appearing on the cheque leaf)
	:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	B.
	Name of the Bank & Branch
	:
	

	
	C.
	Bank Telephone No. with STD Code
	:
	

	
	D.
	Email ID of customer’s Bank *
	:
	

	
	E.
	[bookmark: _GoBack]11-Digit IFSC Code *
	:
	
	
	
	
	
	
	
	
	
	
	

	
	
	*(Mandatory - Please attach a ORIGNAL cancelled Cheque leaf for verification)

	
	F.
	Account Type
	:
	Current
	
	Cash Credit
	
	Saving
	

	I/We hereby declare that the particulars given above are correct and complete. I/We confirm that I/we shall bear the charges, if any levied by my/our bank for the credit in our above account through NEFT. If the transaction is delayed or lost because of incomplete or incorrect information, we would not hold the company responsible.
I/we hereby confirm that I/we have fully read, understood and agree to be bound by the terms and conditions contained in the data privacy policy available on the website- www.ril.com/Privacy -Policy.aspx as applicable to the visitors.



	Thanking you,

	Date:
	

	Place:
	Authorised Signatory & Stamp

	Bank Certificate

	We confirm that the details given above are correct as per our records.


	Date:
	

	Place:
	Signature, Code & Stamp of Authorised Bank Official



